Placements Office, Preston University, Islamabad
Guidelines for Summer Internships 2018 (Morning Programs)
It is mandatory for all students of Masters & Bachelors Regular Morning Programs to undergo two (02) months Internship in a proper Organization during summers.  Please note that it is a compulsory degree requirement, failing which you will not be issued the Degree despite of the “PASS” result as it has 6 credit hrs. to be mentioned on final Transcript.
Those currently on job will have to submit proper Experience certificate, stamped & on letterhead (issued in Sept 2018). However, they will have to fill out Internship Application Form for Database.
PROGRAM



           BATCH
         MBA (Mor) 2.5/3.5 
                      216,116, 315
         MCS/M.Sc. (Eco/PSY/IR, Maths,

            316
Telecom, Electronics, Phy, Chem, Bio, Bio-Tech)

         BBA/ BBA -IT/BSCS (M & E)
                    116,216,315
         BS (Eco/IR/Maths  /Psy)
                                   116,216,315
         BS (Telecom,/Electronics/Phy/Bio/Bio-Tech)          116,216,315
Important Dates:
	Sr. #
	Process
	Due Date
	Submission To

	1
	Submission of Internship Application Form & CV’s soft copy
	May 31, 2018
	Placements Office

	2
	Issuance of Recommendation Letters
	Till July 2nd , 2018
	Collect from Placements Office

	3
	Internship Start date
	(July 10th – Sep 9th ) 2018
	08 weeks (during July 10th 2018– Sep 9th 2018)

	4
	Intimation of Internship Start Date/Submission of Internship Joining Form
	On 1st day of Internship or prior
	Placements Office (can be sent via email or submit in-person)

	5
	Internship Evaluation Form to be sent to Employer after receiving Joining Form
	During July/August 2018
	Will be sent by Placements Office

	6
	Internship Evaluation Form (due from Employer)
	By August 15, 2018
	Placements Office (in sealed envelope).Students have to follow up from the employer

	7
	i. Internship/Job Certificate (due from Employer)-Please bring original also
ii. Internship Report (only for Masters’ students)
	Sep 2, 2018 (for Masters & Bachelors students)
	Placements Office (Report submission not for M.Sc. Psy)


Step-by-Step Guide to Summer Internships 2018:

1. Get a copy of “Internship Application Form” from Placements Office. Create your CV/Resume. Submit the filled form & email your CV to Placements Office (at cv@preston.edu.pk) before May 31st , 2018 who will issue a recommendation letter before 5th July, 2018. 
2. Students will be free for Practical Internship from July 2nd, 2018 onwards (during (July 2nd – Sep 2nd) 2018). Immediately inform Placements Office (via Internship Joining Form/email) when you start internship in an Organization.
3. “Internship Evaluation forms” will be sent to the employers by Placements Office during July 2018.  Employer will directly post/fax the filled/sealed evaluation forms to Placements Office by Aug 15th, 2018. If employer wishes to send it via student, form should be stamped in a sealed envelop.
4. Students will have to submit Internship Report (for Masters level) & Job/Internship Completion Certificate (issued by the respective employer on Company letterhead with proper letter issuance date & Job/internship dates, name & job title of issuing authority) to Placements Office by Sep 2nd 2018.
Please contact Placements Office at Ph: 051-111-707-808 Ext. 453, E-mail: placements@preston.edu.pk. Incase of any further guidance in this regard please visit us in Room 6, Block 4, Preston University, Islamabad Campus.
